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8:20
Prayer, attendance, lunch count 
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Classes begin
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Our Lady of Victory’s 

Mission and Beliefs Statement
Our Lady of Victory School is a parish Catholic elementary school in the Archdiocese of Cincinnati.  Through academics, prayer, service, and worship, our mission is to nurture Catholic values and traditions; to provide a well-rounded quality education; and to build a compassionate community of respectful members who live the Gospel message of Jesus by serving the church and the broader community.  
· We believe in the God-given dignity of all people.

· We believe that a Catholic education empowers children to grow academically, socially, creatively, emotionally, physically, and spiritually to meet life’s challenges.

· We believe that all students can learn, and that students learn in different ways.

· We believe that God calls all people to grow in their faith.

· We believe that curriculum and instructional practices should incorporate a variety of learning activities and instructional approaches to support differences in learning styles.

· We believe in respecting, accepting, and celebrating life in all its forms.

· We believe in promoting inter-disciplinary learning that challenges students to think, to communicate, to express ideas, and to understand.

· We believe that the commitment to continuous improvement is imperative if our school is going to challenge students to become confident, self-directed, lifelong learners.

· We believe that teachers, administrators, parents, and the community share in the responsibility for advancing the school’s mission.
PRINCIPAL'S RIGHT TO AMEND
The Principal, or his/her appointee, retains the right to amend this parent/student handbook for just cause.  Parents and students will be given prompt notification if changes are made.

Faculty and Staff

Principal



Ms. Kathleen Kane


Assistant Principal


Ms. Amy Borgman

Jr. High Coordinator

Mrs. Michelle Hinton


Foreign Language Coordinator
Mrs. Cristina Holmes


Administrative Assistants

Mrs. Tish Stohlman







Mrs. Amy Weber

Kindergarten Teachers

Mrs. Lori Meyer/Miss Megan Garrity






Ms. Katie Niederhausen


First Grade Teachers

Mrs. Jan Keller







Mrs. Linda Whitaker


Second Grade Teachers

Ms. Christina Amrhein







Mrs. Michelle Hofmann






Mrs. Kim Lang

Third Grade Teachers

Mrs. Donna Schwier







Mrs. Cheryl Guilfoyle


Fourth Grade Teachers

Ms. Amy Borgman







Mrs. Mary Ann Mecher







Mrs. Gina Brown






Mrs. Sally Flesner


Fifth Grade Teachers

Mrs. Carol Crowley







Mrs. Jenna Martin

Sixth Grade Teachers

Mrs. Tricia DiTullio







Ms. Lisa Kling







Ms. Lori Geeslin


Junior High Teachers

Mrs. Becky Fettig







Mr. Jeff Wuebbolt






Mrs. Michelle Hinton







Mrs. Michelle Pizzo







Mrs. Shelly Kahny







Ms. Sarah Schablein


Music Teacher


Mrs. Kathy Lynn


Art Teachers



Mrs. Julie Doran/Mrs. Barb Bokenkotter

Physical Education Teacher

Mrs. Anne Herrmann


Librarian



Mrs. Jenny Luchsinger

Technology Coordinator

Mrs. Michelle McGinnis


Spanish Teachers


Mrs. Cristina Holmes







Mrs. Marcie Davis-Castano







Mrs. Jennifer Streicher

Math Specialist


Mrs. Sally Flesner

Honors Algebra Teacher

Mrs. Anne Hambrick


Reading Specialist


Mrs. Betsy Wuest

Enrichment Teacher


Mrs. Anne Hambrick


Speech/Language Pathologist
Mrs. Leanne Coulter


LD Tutor



Mrs. Marysue Braun


School Psychologist


Ms. Megan Hyland


School Nurse



Mrs. Shelley Hoyer


Auxiliary Clerk


Mr. Bob Gravett

Cafeteria Manager


Mrs. Sherry Schweizer
I.  ADMISSION POLICIES

(Pursuant to EQUAL OPPORTUNITY and LIMITATION OF FACILITIES.)

A.  Admission Policies
1.  
Lady of Victory will not exclude from its parish school any student solely because of race, sex, color, religion, national                 origin or ancestry.

2.
Admission shall not be denied based solely on ability or achievement or physical limitations.  However, since our school does not have the educational facilities to meet the instructional needs of the mentally and physically impaired, they shall not be admitted unless special arrangements have been made between the parents and the school administration.

3.
Due to the structural design of the existing buildings and limited parish funding, it may not be feasible to accommodate all children with special needs.  

4.
The registration of children with special needs will be reviewed annually between administration and parents prior to the acceptance of registration.

The above policy was reaffirmed by Our Lady of Victory Education Commission (Dec. 2, 1987) and Our Lady of Victory Parish Council (Dec. 9, 1987).
The following priority system will determine admission in kindergarten and in the first grade.  Students will be admitted according to the highest priority level.  When registration exceeds class size limitations, priority level and date of registration in the parish will determine admission, and a waiting list will be developed accordingly. 

1. All kindergartners and first graders whose parents are participating parish members and who have a sibling presently enrolled in the school.

2. All kindergartners and first graders whose parents are participating parish members who have had a sibling attend the school in the past.

3. All kindergartners and first graders whose parents are participating parish members. 

4. All kindergartners and first graders whose parents are transferees from another parish and were parishioners in good standing at their former parishes.

5. All kindergartners and first graders whose parents are not participating parish members, but who have a sibling presently enrolled in the school.

6. All kindergartners and first graders who are children of full-time staff employed by the school or parish.
7. Private students will be enrolled as resources allow on a first come first served basis.

The following priority system will determine admission in grades two through eight.  Students will be admitted according to the highest priority level.  In situations when the registration deadline has been reached and registrations exceed class size limitations, priority level and date of registration in the parish will determine admission, and a waiting list will be developed accordingly. 

1.
All students in good standing who were enrolled in the school during the previous school year.  Students already enrolled in the school program are assured admittance for the upcoming school year if registered during the March enrollment period.  After the expiration of the enrollment period, school registration will be accepted on a first come first served basis.

2.
New students whose parents are participating parish members who have a sibling presently enrolled in the school.

3.
New students whose parents are participating parish members who have had a sibling attend the school in the past.

4.
New students whose parents are participating parish members.

5.
New students whose parents are transferees from another parish and were parishioners in good standing at their former 
parishes.

6.
New students whose parents are not participating parish members, but who have a sibling presently enrolled in the school.

7.             New students who are children of full-time staff employed by the school or parish.
8.             Private students will be enrolled as resources allow.  These students must provide the following documentation prior to registration: a copy of the current or last report card, a copy of the most recent standardized test scores, and two letters of recommendation from current or prior teachers.

Approved by Pastoral Council March 14, 2001

B.
School Age Policy (Kindergarten and First Grade)
The Ohio Revised Code (3321.01) provides that no child may be admitted to kindergarten or the first grade unless he/she is five or six years of age on or before September 30 of the year of admittance.

1.
Children who become five or six before October 1 or are of age for kindergarten and first grade respectively.

2.
Children who become five or six between October 1 and January 1, inclusive shall be considered as underage candidates for kindergarten and first grade.

3.
No children who become six after January 1 will be admitted to first grade during the school year already in progress.

4.
All underage admissions are to be made on a trial basis with a written statement to this effect, signed by parents.  
Failure to make a satisfactory adjustment will constitute grounds for removal of the underage child from the first 
grade program.  
5.
Underage children who have qualified and have successfully completed kindergarten are eligible without further 
evaluation, for first grade placement.

C.
Class Size Limits
It is the intent of Our Lady of Victory Parish to educate as many of the children of parishioners who apply for registration in the school program, as possible, within the limitations of classroom space, number of faculty, and financial feasibility.
Class size for various grades is:

20 students per room in kindergarten

28 students per room in grades 1 - 3

32 students per room in grades 4 – 8
This revised policy was approved by Pastoral Council on January 25, 2006.
D.
Our Lady of Victory Student Pregnancy Policy
A student who is, or becomes, pregnant, and any student who is known to be the father of that student’s child-to-be, may not attend classes at Our Lady of Victory School during the term of the pregnancy.  (Approved by Pastoral Council - June 11, 2003)
E.  
Our Lady of Victory Publicity Policy

Our Lady of Victory reserves the right to use student pictures in publications and on the school’s website.  Any parent who does not wish his/her child’s picture to be used must notify the principal in writing prior to September 10 of the current school year.
II.
SCHOOL ADMINISTRATION AND PROCEDURES
A.  Personnel
Pastor

The chief administrative officer with the authority and responsibility for making the parish school policy.
Education Commission

A committee assisting the Pastor in establishing parish school policy.  Membership includes the Pastor, Associates, the Principal, Director of Religious Education, and nine (9) elected members.

Principal

The principal implements Archdiocesan and parish policies and school regulations; organizes, administers, and supervises the instructional programs and activities of the school; coordinates and directs the work of all the staff members; and directs the integration of the learning experience provided by the school toward the attainment of established goals.

Director of Religious Education

The DRE is responsible for the planning of the reception of the sacraments by the children of Our Lady of Victory School.  The DRE will assist the teachers and parents and pastor in all aspects of the necessary preparations.

Teachers

The teacher is the primary person who implements the policies set forth by the Pastor and the Principal.  The teacher is a professional at all times in attitude and relationships with the class, the parents, the administration, and all other personnel.  It is the teacher's primary responsibility to encourage and direct the students to achieve the maximum potential in all academic areas.
Additional Staff
Through the funding of State Auxiliary Funds the services of a psychologist, nurse, speech therapist, enrichment instructor, and remedial reading teacher are available at the school. Also according to the determined needs of the students, the services of a LD (learning disabled) tutor, or other services are available through federal funding.  Should state or federal funding cease, these services could be terminated.

B.  Visitors
All visitors are required to report to the school office upon entering the building.  Parents and other visitors are welcome and are encouraged to visit the school.  Visitor badges can be obtained at the office.

C.  Problem Resolution
Efforts to resolve issues should begin with the teacher or staff member with whom the questionable incident occurs. 
If a parent/teacher conference fails to resolve this issue, the parent may decide to contact the principal.  The parent, teacher and principal shall then meet to work toward a solution.  If the issue for resolution cannot be resolved at this level, the parent, teacher, principal and pastor shall meet to seek a solution.  The Our Lady of Victory Christian Conciliation Process may be initiated if necessary.
The education of a student is a partnership between the parents and the school.  Just as the parent has the right to withdraw a child if desired, the school administration reserves the right to require the withdrawal of a student if the administration determines that the partnership is irretrievably broken.
D.  Change of Address/Telephone
Please notify the school immediately of any change of address or telephone number that might occur during the school year.

E.  Tuition
The specific tuition amount for the current school year and the corresponding payment schedule are available in the school office.  Financial aid is available and forms for applying for this aid are available in the school office.

Transcripts and the final report card will be withheld if a student leaves OLV School and has an outstanding balance in tuition and/or fees.  (Approved by Pastoral Council - May 14, 2003)

III. STUDENT SERVICES
A.  Book Store
School supplies are sold each morning.  The bookstore is opened from 8:05 - 8:20 a.m. and is located in the fifth and sixth grade hallway.

B.  Lost and Found
Please label all clothing with the student's name so that any clothing turned in may be identified and returned.  Articles of unidentified clothing are placed near the office.  Periodically, any unclaimed articles are sent to an agency working with the poor.

C.  Lunch Program
Hot lunches are served daily.  A printed menu is published weekly in the school bulletin.  The cost of the lunch program will be printed and distributed at the beginning of the school year.  Notification will be printed and distributed prior to any change during the year.

Available to the students is a complete lunch and extra entree items.  Milk alone is also available.  Free or reduced lunches are available to those who qualify.

D.  Field Trips
At various times during the school year, the students are given the opportunity for educational experiences outside the school.  Parents will be asked to sign a permission slip for the trip which releases the school from liability.  In addition, a fee may be charged.  No child may attend a field trip without signed parental permission.  Field trips are privileges.  Students may be denied participation for a field trip if they fail to meet academic and/or behavioral requirements.
E.  After School Activities
A variety of after school activities will be provided.  Information will be sent home about each activity.  Parents are responsible for student transportation.  For activities that will not begin immediately after school, students are not to remain on school grounds.  Students are not permitted to participate in after school activities if they are absent from school on the day of the activity without written permission from the principal.
F.  After School Care Program/Latchkey
The Our Lady of Victory After School Care Program operates under the auspices of Our Lady of Victory School as a non-profit, self-supporting program to help parents insure quality care for their children after school until 6:00 pm.  The program is limited to students of Our Lady of Victory School in grades K through eight.
G.  Voice of Victory
The Voice of Victory is our school newsletter.  It goes home weekly on Thursday with the oldest child in the family.  It contains menus for the following week, volunteer schedules, dates of upcoming events and other announcements important to Victory families. 

Items you wish to include must be in the school office by Wednesday at noon or you can email Mrs. Amy Weber at 

webera@olv-school.org.
H.  Telephone
On occasion, students will be permitted to use the phone to contact parents.  Students must bring a permission note from their teacher to the office. Students will NOT be permitted to call for forgotten school or library books, homework, gym clothes and supplies during school hours.
IV. STUDENT CODE OF CONDUCT AND DISCIPLINE
Our Lady of Victory School is committed to providing a safe, positive learning and working environment for everyone in the school community. Discipline goals focus on fostering respect for all and recognizing the dignity of each person.  The Student Code of Conduct governs student activities at all times on or off school property when such student conduct is reasonably related to the health, safety and welfare of students or such conduct would unreasonably interrupt the educational processes or reputation of Our Lady of Victory School.
School Rules
Cafeteria Rules:

8. Be courteous while moving through the lunch line.

9. Use appropriate table manners.

10. Eat your food only in the cafeteria.
11. Act and talk respectfully.
12. Keep your hands to yourself and do not touch other students’ food.

13. Remain seated until dismissed.

14. Clean your place and leave in an orderly fashion.

Playground Rules:

15. Stay in designated area.

16. Make proper use of the equipment.

17. Be concerned for the safety of others.

18. Play fairly.

19. Act and talk respectfully.
General School Rules:
1.
Respect others and treat them with dignity.

2.
Listen and Follow directions.

3.
Walk quietly in the hallways.

4.
Do your best.
As corrective measures are taken to insure appropriate behavior in the classroom, it is critical that the teachers and administration have the full support of the parents in an effort to insure an environment that promotes access to education.  . 
Primary Grade Behavior Policy K- 3 is Determined by the Classroom Teacher
Behavior Policy and Procedure for Rule Infraction Grades 4 – 8
Every student will be issued a behavior card to keep inside his/her homework notebook.  To protect the privacy of all students, behavior cards will be kept inside an envelope in the assignment notebook.  When an inappropriate behavior occurs, the supervising teacher or adult will issue points and mark the child’s behavior card accordingly.  Parents are encouraged to check this behavior record regularly.  Students will receive a new behavior card each semester.  All students will start back at zero points.   Any students who have not received any behavior points during the semester will receive an out of uniform pass or another type of incentive.  Students will not be on the honor roll if they have had a detention during the quarter.
1 Point Violations **





10 Point Violations
A.
Gum/Food





R.  
Failure to serve detention
B.
Uniform violation 





S.
Blatant refusal to follow instructions
C.
Lack of cooperation and/or disobedience


T.
Inappropriate use of the internet, cell phone, 
D.
Not on task






or any other electronic device
E.
Excessive talking





U.  
Disrespect



F.
Inappropriate language or behavior



V.  
Cheating 
G.             Lost behavior card





W.  
Forgery

H.             Failure to have conduct slips signed by due date











15 Point Violations

5 Point Violations





X.  
Alienation/Bullying of another student
I.  
Bus Conduct Slip





Y.
Harassment



J.  
Disrespect





Z. 
Fighting




K.  
Dishonesty





AA.
Theft
L.  
Profanity/Inappropriate Language or Behavior


BB.  
Leaving School Grounds


M.  
Damage to property

N.  
Encouraging or cheering fighting

O.  
Using a cell phone or any other electronic device during school hours without teacher permission.

P.  
Hitting, kicking, etc.

Q. 
Copying homework/assignments/projects, or giving your homework/assignment/project to someone else to copy

** Persistent violation in this category may result in doubling the consequences at the discretion of the teacher.
Step One:

After a student accrues five points, a conduct slip will be issued.  The first conduct slip is a warning.  The parent must sign the conduct slip and the student must return it to the office by the due date to avoid further consequences. 

Step Two:

After a student accrues ten points, a detention will be issued.  Notification of the detention will be written on a conduct slip that must be signed and returned by the due date to avoid further consequences.
Step Three:
After a student accrues twenty points, a detention will be issued.  Notification of the detention will be written on a conduct slip that must be signed and returned by the due date to avoid further consequences.

Step Four:
When a student accrues twenty- five points, the student will receive a detention.  Notification of the detention will be written on a conduct slip that must be signed and returned by the due date to avoid further consequences   

Step Five:
When a student accrues thirty points, the student will be suspended* for three days.  The student will also be on probationary status for the remainder of the semester.  (See “I.  Athletics Participation Policy” for additional consequences.)  
F. *Out of School Suspension
In certain situations that are extreme or not provided for in the point system, the principal may find it necessary to issue an out of school suspension.  The principal will determine the terms of and the length of the out of school suspension and notify the parents.  The student’s work may be sent home in the same manner as if the student was absent.  Work must be completed following the guidelines for absence.
G.  Expulsion:

A student is removed from the school community.

A student is liable to immediate expulsion from school for the following reasons:

20. 40 Behavior Points in one semester or 4 suspensions during the school year.

21. Possession of firearms, knives, explosives, or other dangerous objects and any facsimiles thereof.

22. Arson

23. Bomb threat

24. Gross misconduct
25. Vandalism

26. Felony conviction

27. Violent or threatening behavior
28. Possession, use, or sale of illicit drugs, alcohol, tobacco products, or other hallucinogenic substances on school grounds or at school sponsored events. 
29. Physical assault, sexual harassment, or verbal harassment of any student, member of the staff or other person in authority.

Procedures to be followed in case of expulsion:

LISTNUM ParaNumbers1 \l 1 \s 1
The case will be discussed with relevant staff, parents and the pastor.

30. The parents and student will meet with the principal.

31. Written notice will be sent to the parents stating the reasons for the student’s expulsion.

32. The student’s withdrawal/expulsion will be reported to the Attendance Department of the local public school district.

33. A report will be sent to the Archdiocesan Superintendent of Schools on each student dismissed from Our Lady of Victory School.

The principal is the final recourse in all disciplinary situations and may waive or impose a disciplinary action for a just cause.  Notification will be given in writing to the parents of the disciplined student.

H.  Violent and Threatening Behavior:

Threats of physical violence or emotional intimidation will not be tolerated at Our Lady of Victory School.  Students exhibiting any behavior considered threatening, overtly intimidating or violent in nature will be subject to immediate disciplinary action.  Disciplinary action is at the discretion of the administration.  Indefinite suspension or expulsion may result as a consequence to such behavior.

Any student falsely reporting a threat of violence, for the purpose of harming another student, will be subjected to a minimum one-day suspension from Our Lady of Victory School.

I.  Athletics Participation Policy 
*Suspensions:  A student that is suspended from school will not be allowed to participate in athletics at Our Lady of Victory during such suspension.  The suspended student will not be allowed to begin participating in OLV sports until the date that he/she is eligible to start school after the suspension.  For example, if the Principal notifies the President of the Athletic Association that a student has been suspended for five (5) school days from a Monday to a Friday and will be allowed back to school on the following Monday, that student will not be allowed to participate in athletics until the Monday that he or she starts school after the suspension.  The Principal will notify the President of the Athletic Association of any suspensions.  

 

*Expulsions/Withdrawals:  A student that is expelled from school or withdraws from school in lieu of an expulsion will not be allowed to participate in athletics at Our Lady of Victory for a minimum of the current sports season plus the next two sports seasons (the "Minimum Expulsion Period").  For example, a student that withdraws in lieu of an expulsion during the baseball season will not be allowed to participate in the baseball season, the soccer/football season and the basketball season.  After the Minimum Expulsion Period, the student may apply to the Executive Committee of the Athletic Association for reinstatement (the "Reinstatement Application").  The Executive Committee will hold a meeting on the Reinstatement Application.  A quorum of the Executive Committee is required to take any action on the Reinstatement Application.  A majority of the Executive Committee must vote to approve reinstatement for the student to be allowed to participate in athletics at Our Lady of Victory.  The Principal will notify the President of the Athletic Association of any expulsions or withdrawals in lieu of an expulsion. 
J.  Responsible Use of the Internet Policy
Use of the internet at Our Lady of Victory School is guided by the principles stated in the Archdiocesan Responsible Use of the Internet Policy.  A copy of this document will be sent home for parental signature before a student can use the internet at OLV.  Please take special note of the following excerpt from the policy:

Disciplinary action may also be taken against those who use telecommunication devices to cause mental or physical distress to other members of the school community, whether these incidents take place on or off the school property.  Disciplinary action taken by school authorities may include revocation of access to technological resources, suspension, expulsion, and/or possible legal action.

K.  Plagiarism

Plagiarism is the act of using the ideas or words of others as ones own.  Students at Our Lady of Victory are instructed regarding the nature of plagiarism and are expected to acknowledge the ideas and words of others appropriately through conventional standards.  A student submitting a plagiarized work cannot earn a grade of A, but the student will have the opportunity to redo the assignment to earn partial credit.  The length of time given for this task will be at the discretion of the teacher.

L.  Bus Conduct
The need for strict adherence to school bus discipline is critical.  Children causing a disturbance are actually putting themselves, the other children and the driver in a very perilous position.

 Student Regulations
When riding a school bus, students shall:

34. Be expected to walk a reasonable distance to the bus stop.

35. Arrive at the bus stop 5 minutes before scheduled pick up time; the drivers will not wait for students to walk from their homes to the bus.

36. Behave at the school bus stop in an orderly fashion not threatening life, limb, or property of any individual.

37. Load in an orderly manner and, go directly to assigned seats.  Students must remain seated, keeping aisle and exits clear.

38. Respect the driver and be aware that he/she is in charge at all times and should be obeyed promptly.

39. Be courteous, no profane language or gestures will be tolerated.

40. Keep noise on the bus to a minimum.  Classroom behavior is expected.

41. Not be in violation of safety procedures, i.e.  proper seating, proper loading and unloading procedures, proper street crossing procedures, no fighting, pushing, shoving, and tripping.

42. Be aware that OHIO STATE LAW prohibits eating, drinking, chewing gum, or the use of tobacco products on the bus.

43. Not be destructive to the interior/exterior of the bus and should take an active role in litter control inside the bus.

44. Not throw or pass objects on, out of, or into the bus.

45. Not put objects or body parts outside of bus windows.

46. Carry on the bus only objects that can be held in their laps.  Animals of any kind are not permitted.  Large objects and school projects may need to be transported by parents.

47. Ride only their regularly assigned route.  Students will board and disembark only at their designated stops.

48. Have written permission from their parent or guardian, and signed by the principal of their school, if they wish to leave the bus at a stop other than their normal stop.

49. Go directly to their bus upon dismissal from school and students are expected to go directly home when they leave the bus.

50. Use the emergency door only in an emergency situation, or as directed by the driver.
FAILURE TO COMPLY WITH THE ABOVE RULES WILL RESULT IN DISCIPLINARY ACTION AND STUDENT MAY LOSE BUS RIDING PRIVILEGES.  RIDING A BUS IS A PRIVILEGE AND NOT A RIGHT.
Disciplinary Action
In the event that disciplinary action is required, the following procedures shall be followed:

First Offense - Driver will submit a written conduct report citing specific actions of the student.  The Transportation Supervisor will forward a copy of the report to the child's parents along with a copy of the bus rules and regulations.  A copy of the report will also be forwarded to the building principal.  The student will receive 5 points on his/her behavior card.
Second Offense - Driver will submit a written conduct report citing specific actions of the student.  The report will be sent to the building principal.   The principal shall review the problem with the student and send a copy of the written bus notice to the parents so that they will be aware of the situation.  The student will receive 5 points on his/her behavior card.

Third Offense - Driver will submit a written conduct report citing specific actions of the student.  The report will be sent to the building principal.  The principal shall discipline the student with loss of bus privilege for up to 10 days or other suitable alternative.  The Transportation Office and parents must be notified.

Fourth Offense - Same procedure as in #3 except exclusion from bus service may be for up to 30 days after notification of parents.

In the event of flagrant misconduct, any of the four disciplinary actions may be initiated.  The Superintendent, Superintendent designee, or Principals, are authorized to suspend or remove pupils from school bus riding privileges.  In all instances of disciplinary action, parents have the right to appeal an administrative decision, through the Superintendent.

M.  
Required School Uniform
1. 
All girls may wear the navy plaid uniform skort. (No other skort is permitted).  Grades K-4 may wear the navy plaid jumper.       
Grades 5-8 may wear the plaid uniform skirt.  Skirt, skort or jumper length should be no more than 3 inches above the knee. 

2. 
Slacks or Walking Shorts worn by boys and girls are to be dress slacks or dress shorts only.  Shorts may be worn from the start of school until October 15th.  After October 15th, and until April 15th, no shorts are permitted.  Shorts may be worn from April 15th until the end of the school year.   School uniform colors are navy blue and tan.  No denim fabric or slacks with rivets on the pockets are permitted.  Slacks or shorts must fit and be worn at the waist.  Cargo and carpenter style pants are not considered uniform.  These pants or any other styles with large outer pockets will not be permitted.  Small, insignificant labels/logos may be worn on dress pants/dress shorts.  No knit pants or stirrup pants.  Shorts are to be no shorter than 3 inches above the knee. 
3. 
In grades four through eight students are required to wear a black, brown or navy belt.

4. 
Shirts & blouses must have a collar.  Preferred color is white; light blue is allowed.  White or OLV white turtlenecks are allowed.  The white OLV polo shirts are also available.  No other logo is acceptable.  If a T-shirt is worn under the uniform shirt, it is to be plain white with no logos or decorations, other than the OLV insignia.  The shirts must be tucked in at all times.   The banded uniform shirt is permitted.

5. 
Sweaters are to be solid colors: navy or white.  The sweaters should be plain with no logo.  No vests are allowed.  An OLV Spiritwear sweatshirt may be worn in place of a sweater.  A white shirt or blouse with a collar, or turtleneck must be worn under the sweater or OLV sweatshirt.  No hooded sweatshirts.

6. 
Socks are to be worn at all times, and will be solid colors: navy, black or white.  In cooler weather, navy or white tights may be worn with the socks, and they must be the same color.  (Egg. white tights, white socks).   Tights must have feet attached.  Leggings purchased through Victory’s Spiritwear are permitted.

7. 
Shoes with any type closure must be fastened at all times.  Shoestrings must be laced and tied.  No sandals or other open shoes are allowed.  No boots are permitted unless it is snowing.

8. 
No make-up is allowed.  Post style earrings are permitted, but no large hoops or dangling earrings are allowed.

9. 
Name tags are to be worn at all times.

Physical Education Apparel
1.
Students in grades 4-8 are expected to bring clothes for every P.E. class.  Students in grades K, 1, 2 and 3 may wear gym     clothes to school on Physical Education days.

2.
Failure to bring gym clothes, improper attire or shoes, will result in the conferring of one point for grades 4-8.  On out-of-uniform days (school-wide or when using a “pass”) students are expected to bring proper P.E. uniform so they can participate in scheduled Physical Education activities.

3.
Athletic issued uniforms are NOT OLV Spiritwear and cannot be worn in Physical Education class.

4.
Uniform attire:

Kdg:  gym shoes (see below), any color T-shirt and shorts (no buttons or snaps).

Grades 1-8:  Students are required to wear Spiritwear gym shorts and T-shirts.  Only solid white t-shirts may be worn underneath spiritwear t-shirts.  In cold weather spiritwear or solid color blue or gray sweatshirts or sweatpants may be worn. 

Students are to wear socks and athletic shoes meant for running, jumping or changing directions.  Clogs, Crocs, shoes without backs, hiking boots and platform gym shoes, Heely’s and SKATEBOARD shoes  are not permitted to be worn for Physical Education.  Shoes must be firmly tied for safety with the knot exposed.

**Parent cooperation to enforce the dress code is essential.  Please help your children to "look their best" while staying within modest limits.  
N.  
Out-of Uniform Days
Students are to use good judgment on out of uniform days and dress appropriately.  Students may wear shorts only during months when shorts are permitted during regular uniform days.  Shorts may not be more than six inches above the knee.  Tops must cover the midsection completely and at all times.  No cutoffs, tank tops, or shirts/blouses that expose the back may be worn.  Clothing advertising or picturing drugs, alcohol or anything that would be inappropriate in a Catholic school may not be worn.  Students who are not dressed appropriately will have to call home for a change of clothes.
0.  
Electronic Devices
Students are discouraged from bringing any type of electronic device to school.  This includes Ipods, cell phones or hand held video games. School personnel will not be responsible for the loss or theft of any such items.  Furthermore, cell phones that ring, beep or in any way distract a student from instruction will be confiscated by the supervising teacher and brought to the school office.  Text messaging is prohibited at any time during the school day.   Confiscated items will be released only to a parent or guardian.

V.  ACADEMICS

A.  Curriculum

Religion:
Religious education strives to enable students to develop a vital, personal relationship with God and to share the Gospel's realistic view of the human condition while affirming hope.  Through the study of the Catholic faith, including our rich tradition, catechists help prepare students to celebrate God's love, proclaim God's message and live in accord with this message.  The report card grade, however, reflects the student's ability to understand the teachings of the Catholic Church.  It is not meant to be an evaluation of growth in their personal spiritual life.

Language Arts:
Language Arts (English, spelling, reading, speaking, and penmanship) are the students most important tools, for without language there would be no communication.  Catholic schools seek to help in developing the communication skills so that students can become successful in communicating their ideas and gain confidence and competence in their own abilities to use their language effectively.  The language skills should be integrated in every academic area as well as all life skills to serve as foundations of lifelong learning and enjoyment.
Math:
Mathematics contributes to the development of the whole person by enriching one's life and providing a practical tool for use in solving problems dealing with quantitative concepts in daily living.  Mathematical knowledge helps students develop their ability to reason and to think critically and logically, as well as to discover creative ways of solving problems.

Social Studies:
The unique aspect of the social sciences as taught in a Catholic school consists of the added emphasis placed on the dignity and sacredness of the human person.  Besides factual knowledge concerning our world, our nation's origin and development, and causes and effects of historical events, we seek to make the student aware of the needs of all people and nations.

Science:
In science, children make discoveries about their environment and themselves.  Through the use of the scientific method in hands-on activities and other classroom work, they learn to investigate, make hypotheses, test ideas, and draw conclusions.  In a Catholic school, students of science will also learn that, as individuals created by God, they must take responsibility for their actions and become stewards of the environment.  They will marvel at the beauty of God's creation and be strengthened in their faith because of it. 

Health:
Catholic education includes the development of healthful living habits and right attitudes of mental, emotional, physical, and moral values.  The philosophy of health of Catholic schools emphasizes the achievement of a satisfying self-concept and the ability to deal with long-term life changes.  Students also study and explore different Health related topics, growing in knowledge of these concepts.
Art: 

Art education recognizes that beauty not only resides in things but also in the relationships and patterns expressed through things.  Art education develops the capacity for visual sensitivity and creative expression through a variety of experiences, observations, and performances in each student so that he or she may integrate beauty with the world around them.

Music:
Music education is an integral part of the Catholic schools' total education program.  As such, it provides learning experiences which contribute to the psychomotor, cognitive, and affective development of each student.  Participation in physical activities contributes to the development of self-confidence, social skills, and an appreciation of God's gift of life and movement.

Physical Education
In Physical Education students have the opportunity to engage in activities to exercise their bodies as well as their minds.  Students learn to play games, follow directions and work together with other classmates.  Caring for the body, learning to play fairly and enjoying the fun of competition are important aspects of a healthy person.  Physical Education is an important part of a student’s education. 

Other Educational Opportunities:
To supplement the curriculum, the faculty, staff, and volunteers provide some additional activities.  Everybody Counts, Computers, Speech Contest, Junior Achievement (economic education programs), School Musicals, Power of the Pen, Youth Choir, National Junior Honor Society, Environmental Club, Student Council, Math Counts, the Geography Bee, the Spelling Bee, Ambassadors Program and Quiz Cap Bowl are some activities offered to our students.

B.  Textbooks
Books are to be covered at all times.  Tape should not touch the book itself.  A bag of some durable, protective material must be used for carrying books to and from school.  Parental assistance in this matter is requested as weather and misuse can easily damage textbooks.

C.  Testing
There is a continuous and systematic testing program used at Our Lady of Victory.  The Terra Nova and InView testing programs from McGraw/Hill are administered each fall in Grades 2, 4, 6 & 8.  Results of these tests are kept on file in the school office and help the teacher and the administration in the proper placement of children in math groups and the enrichment program.  Results are sent home to the parents for their use in understanding the academic progress of their child.  Students in grades three, five and seven are tested in the spring in the area of written composition.  
D.  Grading System
Our Lady of Victory follows the grading system prescribed by the Archdiocese of Cincinnati.  Report cards* are issued four (4) times during the school year in all grades K through eight.  In grades K through 8, an interim report may be mailed home at midterm if a student’s grade in a subject is below a 77%.  Both the report card and the interim report need to be signed by the parent and returned to school.  Parents of the students in grades 4 through 8 may view grades online.  A password will be sent home for parents and students entering grade 4 and to those students new to our school.  Once a password is assigned to a student/family, it will remain valid for that child until 8th grade graduation.  
Code used:  The primary grade code is as follows: 





Progress Code


Effort
O – Outstanding


1.  Satisfactory
S - Satisfactory Progress

2.  Need Improvement
N - Needs Improvement

Grades 4 - 8 use the following letter grades:

Effort
A - Superior - 93 - 100


1 - Satisfactory
B - Very Good - 85 - 92


2 – Need Improvement
C - Satisfactory - 77 - 84     



D - Below Average - 70 - 76

F - Failing - below 70
Kindergarten Progress Code


M – Strong; Mastered


S – Satisfactory Progress


D – Developing


NP – Needs More Practice

+ / - Stronger/Weaker 
  *Archdiocese of Cincinnati Pupil Progress Report Revised 2007
Any requests for grade changes must be made in writing to the teacher within one week of the receipt of the grade for grades K-3, or within one week of date the grade was posted online for students in grades 4-8.

E.  Honor Roll - Grades 4 through 8
First Honors - At least four A's and nothing below a B+ (Academic subjects only), no detentions
Second Honors - All A's and B's (Academic subjects only), no detentions
For Gym, Music and Art students must have C or higher to be eligible for first or second honors.

F.  Homework
Homework is an extension of what students are learning in class.  When it is assigned, it is intended to supplement classroom learning and deepen a student’s understanding of the material.  Assignments are expected to be turned in when they are due.  Generally assignments should stay within the following time frame:
Grades K - 3

20-30 minutes

Grades 4 - 6 

45-60 minutes

Grades 7 & 8

60-90 minutes
Homework is not just the written assignments.  Good students conscientiously and independently review the day's lessons to strengthen their foundation for the next day's work.  When needed, parents are expected to help their children to make sure that completed homework is turned in on the day that it is due.
G.  Conferences/Communication
Parents who wish to speak directly with a teacher should write a note requesting a conference time or a phone call. This message may be entered into the student homework book.  Parents may also call the school to ask that the teacher return a call.  Teachers cannot be called to the phone during the school day.  Calls will be returned at the teacher's earliest convenience.  All attempts will be made to return calls within 24 hours.  Teachers are required to supervise the children between the hours of 8:00 am. and approximately 3:10 pm.  Teachers are unable to conference during this time.  Persons with concerns about a teacher should first attempt to address the concern with the teacher.  Only after such attempts have failed, should administrators be contacted.
The principal also is available for conferences and will return calls or notes at the earliest possible time.  Communication between parents/guardians and the school is always welcome.

Formal parent/teacher conferences will be held yearly in the fall.  Parents will be given the opportunity to schedule these conferences in advance.

H.  Promotions and Retentions
A student is promoted to the next grade upon successful completion of academic requirements in a given grade.  To successfully complete academic requirements, a passing grade must be achieved.  Retention may be considered if a student's final yearly average is F in two or more major subjects.  Major subjects include Religion, Language Arts, Math, Social Studies, and Science.  In grade K - 3, students must successfully complete requirements in Math and Reading to be promoted to the next grade.

No child will be retained in any grade level without prior consultation with teachers, school psychologist, principal, and parent(s) or legal guardian.  The Principal will make the final decision in regards to the school’s decision on promotion or retention.  A student receiving a final yearly average of F in any subject must successfully complete one of the following to be promoted to the next grade level:

a. attend summer school

b. complete 30 hours of tutoring by a tutor approved by the Principal.
c. complete assigned work in a manner satisfactory to the Principal.

Agreement on which option to be chosen must be reached between parents and the principal prior to the last day of school.  Written notification must be presented upon completion of the work before the student will be promoted to the next grade level.

I.  Records
All students’ records are private and accessible only to the principal, teachers who are working with the student, and the student's parents who make official requests.  According to the Family Education Rights and Privacy Act, parents have the right of access to records.  A parent needs to make a request in writing 24 hours in advance.  An appointment will then be made to view the records the school retains for the student.

Our Lady of Victory abides by the provisions of the Buckley Amendment with respect to the rights of non-custodial parents.  In the absence of a court order to the contrary, the school will provide the non-custodial parent with access to the academic records and to other school-related information regarding the student.  If there is a court order specifying that there is to be no information given, it is the responsibility of the custodial parent to provide the school with an official copy of the court order.  
J.  Library
OLV's library consists of over 20,000 books and other media, for utilization by our day school students, faculty and staff, parents, and other parishioners.

Library Schedule

Each class is scheduled to come to the library once a week.  In addition, there are free times in the library when students may come individually or as a class for additional reference time.  The library opens at 8:00 a.m. and remains open until 3:30 p.m. each day for student use.

Checkout Procedures
All materials must be checked out at the circulation desk.  The normal circulation time for students is one week; for parents, two weeks; for faculty and staff, 4 weeks.  Exceptions may be made with the consent of the librarian.  When a student checks out library materials, he or she alone is responsible for returning that material in good condition.  Any damaged or lost books must be replaced or the full replacement cost paid upon the end of each quarter.

Fines  The fine for overdue library materials is $.05 per school day.  If children are absent on their regular library day and their books are not already overdue, their library materials will be renewed for one week, making them due on their next scheduled library visit.
Damaged Books
Please report any damage to books to the librarian immediately.  Do not attempt any repairs (even scotch tape) at home.
K.  Alternate Education Policy
In addition to the regular educational program, Our Lady of Victory offers support in the areas of reading, speech and language, diagnostic psychological services, enrichment, and learning disabled tutoring.  State and federal monies fund these programs.  Students must qualify to be served by these programs.

There may be circumstances when it would be suggested and/or implemented by the administrator that a student interrupt his/her studies at OLV and continue his/her education in a different environment.  Such an action could be necessitated by any emotional, psychological, or behavioral condition, which could disrupt the atmosphere of education, and moral standards set by our school.  In such a case an alternate education program could be presented to the student and his/her parent.  Each incident should be considered on an individual basis resulting from a conference between the student, parent or legal guardian, principal and pastor.  
L.  Challenges to Instructional Materials Policy

If  informal discussions fail to resolve a complaint about materials being used in the instructional program, the following formal procedure is observed:

51. All complaints to staff members shall be reported immediately to the school principal, including those received by telephone, letter or personal discussion.

52. The complainant will be provided with a form, which must be completed before consideration may be given to the complaint.

53. The principal appoints a review committee consisting of a classroom teacher, the librarian, and three elected Education Commission members.

54. Materials subject to complaint need not be removed from use pending committee study and final action of the Review Committee unless directed by the principal.

55. The committee will review the material in question and form opinions based on the material as a whole and not passages taken out of context.  The committee shall review the challenged material and make a written report of its findings within three weeks of its appointment.   The committee may decide that the questioned material be a.) retained without reservation, b.) retained with reservation or restrictions of its use, or c.) not retained.

56. The teacher and any other person involved in the selection or use of the material will also have an opportunity to address the committee.  The committee may, in addition, call other staff and community members as it deems necessary.

Approved by Pastoral Council Nov. 8, 2000.
VI. DAILY ATTENDANCE
A.  Absences
57. Under Ohio law, the parent must call the office to report a student's absence.  Please call before 9:00 a.m. (phone 347-2072).  The telephone recorder will take the message before the office opens at 8:00 a.m.   State the reason for the absence and how the homework should be sent home. 

58. When the student returns from an absence, a written note should be presented to the homeroom teacher.  These notes regarding absence are kept for verification of attendance.

59. In case of excessive absences (six or more during one quarter), the principal may request doctor verification of illness.  Unexcused absences and truancy from school will warrant proper corrective action in accordance with Ohio law.  

60. In regard to homework, students will be given one day of make up for each day of absence.  For example, for a student who was absent one day, newly assigned work would be due the next day after his/her return (two days after the absence).  A student who misses four days of school would need to turn in all make up work upon the fifth day after his/her return.  In some unusual cases, the deadline may be set by the administration.  Due dates for long term assignments will not be altered without teacher or principal approval.  It is the student’s responsibility to check with their teacher about missing work when they return to school to verify assignments and turn-in dates.

B.  Morning Arrival
All students arriving before 8:00 am are to report directly to the cafeteria.  Students are asked not to arrive before 7:45 am. because supervision in the cafeteria does not begin until then.  Students are to sit down and either study or talk quietly.  RUNNING AROUND IS NOT PERMITTED.  The teachers will open individual classroom doors at 8:00 am.  Those students arriving after 8 a.m. are to go directly to their classrooms.  The office will open at 8:00 am for necessary business.  Walkers are not to arrive before 8:05.  Carpool drivers should drop off students in the designated area in the South or North parking lot.  STUDENTS ARE TARDY IF THEY ARRIVE AFTER 8:20 AM. AND MUST REPORT TO THE OFFICE BEFORE GOING TO THEIR CLASSROOMS.
Traffic Pattern for Morning: (See diagram at the back of handbook.)

Car riders who live south of the parish are to be dropped off at the south cafeteria door. If drivers move up to the western edge of the grassy area, several cars are able to discharge their riders at once.  Please do not use the upper parking lot in front of the library.  That area is reserved for persons who work in the parish offices, or for children with medical conditions that necessitate their temporary use of the top lot.

Car riders who live north of the parish are to be dropped off behind the church.  Cars should enter the property by way of the north driveway between the Convocation Center and Church, and drop off their passengers at the cemetery driveway.  Students should then proceed through the cemetery and enter the school building at the east door.   After drivers have discharged their passengers, they should circle back around behind the church and exit the property by way of the far north driveway.  Please do not use the upper parking lot in front of the library.  That area is reserved for persons who work in the parish offices, or for children with medical conditions that necessitate their temporary use of the top lot.

C.  Dismissal
WALKERS:  Students walking to and from school, who must cross Neeb Road are required to cross at the supervised crosswalk in front of the school building.  Seventh and eighth grade students who volunteer their time are on duty from 3:00 - 3:10 p.m. to assist students in crossing safely.  Walkers not crossing Neeb Rd. are required to use steps and walkway in lower lot to exit.
BUS RIDERS:  Students must ride the bus designated for them.  Permission for a student to ride a bus can only be obtained from the bus company. (Oak Hills).
Students are dismissed according to order of the arrival of the buses.  Students will wait in their homerooms until their bus number is called.  Misconduct will not be tolerated on the buses.  If a student violates the bus regulations, she/he will be reported to the bus driver and/or the principal.  Appropriate action will be taken to maintain order on the school buses to insure the safety of all.  

CAR RIDERS:  To insure the safety of every child dismissed as a car rider, the following dismissal plan will be facilitated and supervised by school personnel.  Children being dismissed to the north parking lot will gather in the lower east wing by the first grade classrooms.  Children dismissed to the south parking lot will gather at the south cafeteria door.  School personnel will supervise the students as they walk out into the parking lots. Parents are asked to get out of their vehicles so that they are visible to their children. Students will not be allowed to leave the supervision of the teacher until a signal is given.  
When all the children are safely in their vehicles, a supervising teacher will motion to the first car in the first row to begin exiting.  Cars will then exit row by row in an orderly fashion.  Any late arriving vehicles will be directed to the end of the line. No children will be dismissed to these cars until the first wave of vehicles has left.  Drivers are asked not to elongate the first rows by wrapping along the back of the lot.  This creates congestion and limits visibility.

At no time will children be allowed to run or walk in the parking lot while vehicles are exiting.  We ask that all vehicles park in a forward direction so that no one has to put his/her vehicle in reverse to exit.  Once all of the vehicles have exited, school personnel will walk any remaining students back to the main entry in front of the office to wait for their parents. No child will be left unattended.
Our objective is to minimize the opportunity for unfortunate accidents by creating and maintaining a safe and orderly system for dismissal.  We hope that all parents and guardians will cooperate to achieve this goal.

Traffic Pattern for Afternoon: (See diagram at the back of the handbook.)

Car riders who live south of the parish should meet their rides in the south parking lot.

Car riders who live north of the parish should meet their rides in the parking lot behind church.

No car riders are to be picked up in the upper lot in front of the library. 

BICYCLES:  Due to the heavy traffic on Neeb Road and the safety of parking a bike outside all day, students are not permitted to ride bicycles to or from school.

D.  Early Dismissal
Early dismissal from class must be processed at the school office.  When writing a request, the time must be stated and also who will pick up the student at the office.  The office will notify the student's teacher.  No student may leave school until the office is notified. STUDENTS MUST BE PICKED UP AT THE SCHOOL OFFICE.

E.  Tardiness
A student that misses any part of the school day, less than two hours will be marked tardy.  Arriving after 8:20 is a tardy.  Leaving before 3:00 or in the middle of the day for a short period of time will also be recorded as a tardy.  Leaves for more than two hours, but less than a whole day will be recorded as a half day absent. Tardy students should bring a note and report to the school office for an admittance slip for their homeroom teachers.  Students are marked tardy even if they have a legitimate excuse for coming late to school.

F.  Vacations
Being an educational institution, Our Lady of Victory does not recommend taking students out of school for vacations.  However, if parents find it necessary to take students out of school, they must send a note to the school office and notify the student’s teacher in advance. Assignments, worksheets, etc. will be collected during the student(s absence.  These assignments can be retrieved upon the student’s return to school.  No assignments will be given prior to the vacation. 

In regard to homework, students will be given one day of make up for each day of absence.  For example, for a student who was absent one day, newly assigned work would be due the next day after his/her return (two days after the absence).  A student who misses four days of school would need to turn in all make up work upon the fifth day after his/her return. Due dates for long term assignments will not be altered when students are absent due to a vacation (unexcused absence).  Tests on already learned material that were assigned prior to the vacation will be administered when the child returns.

G. Emergency Closing Plan (See page 19)
VII. MEDICAL
A.  Emergency Medical Authorization Forms
Each student is required to have an Emergency Medical Authorization Form on file in the school office containing the following information:

1.  Parent's or Guardian's name (s)

2.  Complete and up-to-date address

3.  Current home, work and cell telephone numbers

4.  Emergency telephone number of a friend/relative who may pick up the student if the parent is unavailable
5.  Physician's full name and telephone number

6.  Medical alert information

Parents are required to notify the school at once if there is a change in emergency contact or medical alert information.  If we are unable to reach the parents, a friend/relative listed on the Emergency Medical Authorization Form will be contacted to pick up the ill/injured student.  These forms are taken with students on all field trips.
B.  Medical Alert Identification Tags
Some children have health issues that are life threatening and may require emergency medical treatment.  Though a child’s teacher is aware of the special needs of a particular child, the first adult on the scene in an emergency may not understand the potential seriousness of a student’s condition.  Therefore, we recommend that the parents of these children purchase a necklace or bracelet that identifies the child’s medical condition so that appropriate treatment can be administered in an emergency situation.

C.  Immunizations
According to Section 3313.67 of the Ohio Revised Code, the school must report to the immunization status of all students to the Ohio Department of Health.  Students not immunized in accordance with state requirements must be excluded from school until their immunizations are in compliance with Ohio state law.  Any deficiencies in immunizations will be communicated to the parents who are then responsible for seeing that the student receives the required immunization(s) and that official documentation is submitted to the school nurse to be included in the student’s health file.
TB Policy – A travel questionnaire (completed each year by the parent) must be submitted for each student in order to determine the need for TB testing in accordance with Ohio State Law Revised Codes 3301.17 and 3301.13.  If a TB test is required, the school nurse will notify the parents.
D.  Medication Policy
Occasions arise during the school year when it becomes necessary for the student to take medication during school hours, all medications should be brought to the health room by a parent.  However, if possible, we encourage the medication to be administered at home before or after school hours.


Administration of ANY drug (prescription or over-the-counter, such as Tylenol or Advil) without written permission of a physician AND parent/guardian by school personnel is prohibited by law.

In order for medication to be administered by school personnel certain guidelines must be followed.  These guidelines include:

1.   
A written request form signed by both parent/guardian AND prescribing physician must accompany the medication.

LISTNUM ParaNumbers1 \l 8
A separate request form must be completed for each medication to be administered.

60. Medication forms are available in the health room or the school office.

60. New request forms must be submitted each school year or as necessary for changes in the medication order.
60. Medication must be in the original container and have an affixed label including the student's name, name of medication, dosage, route of administration and time of administration.

LISTNUM ParaNumbers1 \l 8 \s 1
Medication will be kept in a locked cabinet in the health room.

60. Medication is administered by the school nurse or a staff member designated by the principal in her absence.  .

LISTNUM ParaNumbers1 \l 8
Injectable medication may be administered by the school nurse or designated school personnel, in "life threatening" situations (example: bee sting or food allergy emergencies).  Completed medication form must be on file.
d)
A student may bring cough drops to school if accompanied by a note from a parent giving permission for their use.  The cough drops are to be kept in the health room.
60. It is imperative to recognize that there are certain limitations to the responsibilities that the school can assume in administering medications.

60. It is the student's responsibility to come to the health room to take the medication.

60. A rigid time schedule for administration of medication can not be guaranteed.

60. If the parent/guardian prefers to personally administer the medication, arrangements should be made with the student's teacher.

61. No student should carry any form of medication on his/her person, although there may be some exceptions to this rule.  These exceptions would only be made for potentially life-threatening medical conditions and would require parent, physician and school agreement prior to carrying the medication.  Misuse and/or failure to keep medications safe and out of the hands of non-authorized persons may result in disciplinary and civil consequences to both the authorized student and his/her parent.

62. Overnight Field Trips - All medication needed for these trips MUST have separate medication forms from those at school and medication should be sent from home to the Principal or teacher in charge of the field trip.

63. All medication for students MUST be picked up at the health room before the end of the school year.  Unclaimed medications will be kept in the office until the last day of school after which they will be destroyed.

E.  Nurse
A full-time nurse, funded through state funds, is on duty during school hours.  If your child should become ill at school or an injury occurs that warrants notification, the parent will be informed by the school nurse.  The nurse is permitted to treat only minor injuries.
The nurse is also available for consultation regarding health concerns, as well as being a resource person for health-related programs. 

F.  Routine Screening
Vision screening - grades K, 1,3, 5, 7

Hearing & impedance (checks middle ear function) - grades K - 3

Hearing only – grade 5
Scoliosis - grades 5, 6, 7, 8 (film is shown to 5th grade students)

Communicable disease (such as lice, scabies) - any grade whenever applicable*

*Please call the school office if your child is absent from school due to a communicable disease.  Precautions may need to be taken to protect other children.
G. Childhood Sickness/Illness

At her discretion, the school nurse may require a written statement from the physician for reentry into school following an illness.  Illnesses for which a note may be required include but are not limited to the following:

· Measles

· Chicken Pox

· Mumps

· German measles (Rubella)

· Whooping cough (Pertussis)

· Streptococcal infections (strep throat/scarlet fever)

· “Pink Eye” (conjunctivitis)

· Impetigo

· Scabies

· Ringworm

· *Head Lice – Students may be readmitted to school only if found by the school nurse to be nit-free.

H. Procedure for determining whether to send a child to school:

Parents should not send a child to school in the following situations:

· Fever:  If your child has a fever (a temperature of 100.0 F or greater) they should remain at home until they have been fever free for a full 24 hours without giving Tylenol or Ibuprofen and they have returned to their typical behavior.  If your child is sent home from school with a fever, he/she may not attend school the next day.  If your child wakes up with a fever, do not give fever reducing medicine and send them to school.

· Vomiting and/or diarrhea:  Your child should remain at home until they have been without any episodes of vomiting or diarrhea for a full 24 hours and have resumed a typical diet.  If your child has had any of these symptoms during the night, he/she should not be sent to school the following day.

· Cold/Cough:  If the nasal drainage is thick and green or if your child has a persistent or productive cough that makes him or her uncomfortable or is disruptive to the learning process, please keep your child at home and consider consulting with your child’s physician.

· Infection:  If your child has been diagnosed with strep throat or “pink eye,” they must remain at home until fever free and they have received 24 hours of antibiotic therapy.  A note may be required for reentry into school.
VIII. EMERGENCY INFORMATION
A.  Crisis Plan
Our Lady of Victory Crisis Plan
OUR LADY OF VICTORY SCHOOL WILL ATTEMPT TO RESPOND FULLY AND PROMPTLY IN THE EVENT OF A CRISIS, WITHIN THE BOUNDARIES OF THE SAFETY AND PRIVACY OF THE STUDENTS, STAFF, PARENTS, AND OTHER CONSTITUENCIES.

Possible crises to consider are: fire, tornado, bomb threat, school explosion, school bus accident, student death, or school intruder.

The principal is the official spokesperson during any crisis situation.  If the principal is unable to fulfill this responsibility, another staff member will be designated as spokesperson.

The principal has the responsibility of notifying or arranging for the notification of employees, pastor, and/or diocesan superintendent, and, if needed, the media.  The school office will serve as the crisis communication center.  In the event that the school office cannot be utilized, an alternate location will be the crisis communication center.

In the necessity of clearing the building during a crisis situation, the students move onto the playground area.  If weather or potentially dangerous conditions prevent students from remaining on the playground, the students will move to St. John's United Church on 1085 Neeb Road until transportation home is arranged.

In the event that the school is somehow damaged beyond use for a period of time, the principal will decide where Our Lady of Victory will hold classes.  

Student Death
In the event of a student death, suicide, or other extreme stress causing crisis, the following team will be available to assist students and their families:

    Counseling Team  -  Our Lady of Victory School
Fr. James Reutter - 922-4460

Fr. George Schmitz - 922-4460

Miss Kathy Kane, principal 
Miss Amy Borgman, assistant principal
Mrs. Shelley Hoyer, school nurse
Mrs. Tish Stohlman, administrative assistant 

Ms. Megan Hyland, school psychologist
School Intruder
Police will be telephoned as soon as safely possible from one of three building telephones.  

If an intruder is on the grounds, the building will be locked down.  If an intruder is suspected to be inside the building, teachers are to keep all students in classrooms and lock classroom doors until "All Clear" is signaled.
B.  Emergency Drills
Fire drills are conducted each month and tornado drills are conducted from April through June.  Escape plans are posted inside each classroom. During tornado drills each class goes to a designated area within the building.  All children sit with their heads covered and their faces toward a wall.  Children are moved to those designated areas in a safe, quiet, and orderly manner.

C. Emergency Closing Plan
Our Lady of Victory School will continue to follow the closing plans of the Oak Hills Local School District.  Announcements made on the radio and television will give Oak Hills Schools name only.  Please follow this plan:

Oak Hills Closed......................................Our Lady of Victory closed
Oak Hills 1 hr. delay …………………...Our Lady of Victory begins at 9:20am and dismisses at 3pm
Oak Hills 2 hr. delay (Plan B)..................Our Lady of Victory begins at 10:20 a.m. and

 dismisses at 3:00 p.m. (regular dismissal time)

Please listen to these sources only for closing information.

Radio:
550 WKRC or 700 WLW

TV:  
WCPO ( 9       WLW ( 5
   WKRC - 12

School closing decisions are made at approximately 6:30 a.m.  We ask that you do not call school or church office numbers.  Listen to the TV or radio stations listed.

ATTENTION PARENTS:  The OLV School building WILL NOT be open for students to be dropped off before 9:30 a.m. on PLAN B days.  Please make arrangements in advance for your children's arrival at school when there is a 2-HOUR DELAY.  

PLEASE NOTE:   Calamity Days ( Ohio Law permits school districts to reduce the length of a regularly-scheduled school day by up to two hours because of hazardous weather conditions, without that school day being designated as a calamity day.  ORC3317.01(B).

IX. PARENT SERVICE OPPORTUNITIES
A.  Parent Teacher Organization (PTO)
Meeting dates and activities are published in the weekly bulletin and often in the church bulletin.  Anyone interested in joining the organization is welcome.

B.  Required Parent Participation
All parents must participate in the cafeteria serving program.  At least one parent or adult family member from each family is asked to give five (5) days service per school year.  If parents are unable to meet this requirement, they may contact the cafeteria manager for further directions.
C.  Fundraising
In general, the PTO sponsors fundraising events.  The school supports parish related fundraisers and drives such as the Food Pantry and the Summer Festival.  Collections for world mission projects usually take place during Lent.  Special events or drives that benefit parish or school members may also be organized when a need presents itself.  Requests from outside organizations and individuals are generally denied due to the large demand on resources for already established programs.

D.  Voluntary Parent Participation
Forms are sent out at the end of the previous school year to volunteer for any of the following activities.  A parent may volunteer at any time by calling the school office.   Parents can volunteer for extra days working in the cafeteria.

Field trip chaperone: Various opportunities occur during the year.

PTO Newsletter: Liaisons needed for each grade level to report happenings.

Room Person: Takes care of arrangements for parties as directed by the teacher.  Makes any necessary calls to parents for emergencies and parish events.

Everybody Counts: Program designed to teach children about different handicaps.  This is a once a year program in the spring.

Library Helpers: Volunteers needed to reshelf incoming books and stamp outgoing books.  It is also an opportunity to work directly with the students.

Fall Fundraiser: Volunteers needed to help with the record keeping for this important fundraiser that is held once a year in the fall.  (September)

Cookie Dough Sale:  Volunteers needed to help with orders.  (October)
8th Grade Graduation Party: Seventh grade parents to volunteer to make arrangements and to chaperone the night of the party.

WELLNESS POLICY
A.  Nutrition Education

1.  Our Lady of Victory School will implement the health objectives as stated in the Archdiocesan Graded Course of Study for Science and Health.

2. Each lunch period will be scheduled for the students to be seated and eating healthy lunches following national school lunch guidelines.

3. Free and reduced lunches will be available and provided for those who qualify.

B. Physical Activity
1. All students at Our Lady of Victory School will participate in the school’s physical education program.

2. Physical Education programs will implement the objectives of the Archdiocesan Grades Course of Study for Physical Education.

3. All classes will have access to recess according to the school’s schedule.

4. Students and families are encouraged to participate in parish, school and community sports programs and to be physically active outside of school.
C. Nutrition Guidelines for all Foods Available on School Campus During the School Day
1. The Our Lady of Victory School daily hot lunch program will follow nutritional guidelines established by Ohio Department of Education, Office of Child Nutrition Services.
2. Drinking fountains will be available in every building.

D.  Guidelines for Reimbursable School Meals

Our Lady of Victory School will continue to follow state and federal guidelines and procedures for reimbursement for the daily hot lunch program.
Food Allergy Policy

The goals of this policy are:

1.  To maintain the health and to protect the safety of children who have life-threatening food allergies in ways that are developmentally appropriate, promote self-advocacy and competence in self-care, and provide appropriate educational opportunities.

2. To ensure the interventions and individual health care plans for students with life-threatening food allergies are based on medically accurate information and evidence-based practices.

3. To define a formal process for identifying, managing, and ensuring continuity of care for students with life-threatening food allergies throughout their school years in the educational setting and at all school functions.

In order to accomplish these goals, cooperation and shared responsibility are needed.

Family’s Responsibility:

· Notify the school of the child’s allergies.

· Work with the school to develop a plan that accommodates the child’s needs throughout the school including in the classroom, in the cafeteria, in after-care programs,  and on the school bus.

· Provide written medical documentation, instructions, and medications as directed by a physician.  If the child uses a bus service, inform the bus service of the plan.

· Provide properly labeled medications and replace medications after use or expiration.

· Educate the child in the self-management (age appropriate) of his/her food allergy including:

1. Safe and unsafe foods

2. Strategies for avoiding exposure to unsafe foods

3. Symptoms of allergic reactions

4. How and when to tell an adult that they may be having an allergy-related problem

5. How to read food labels (age appropriate)                                                                   
Schools’ Responsibility:

· Be knowledgeable about and follow applicable federal laws and any state laws that apply.

· Review the health records submitted by the parents and physicians, and forwarded records from previous schools.

· Identify school personnel to work with parents and the student to establish a prevention plan.  

· Ensure that all staff members who interact with the student understand food allergies, can recognize symptoms, and know what to do in an emergency.

· Ensure that medications are stored properly.

· Train school personnel to administer medications.

· Discuss field trips with the parents to decide appropriate strategies for managing the food allergy.

· Monitor classroom projects to ensure there are no food allergens.

· Provide alternative treats for the child with a food allergy for classroom parties.

Student’s Responsibility (age appropriate):

· Do not trade foods with others.

· Do not eat anything with unknown ingredients or that may contain an allergen.

· Be proactive in the care and management of one’s food allergies and reactions based on one’s       developmental level, being able to describe symptoms, and when/how to use medications.

· Know to notify an adult immediately if something potentially containing allergens is eaten.
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